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OVERVIEW OF STUDENT TEACHING

Student Teachers have an opportunity to see theory and practice working side by side as the
prospective educators study the teaching-learning situation to which they are exposed. The
Cooperating Teacher will introduce the Student Teacher to the profession in a gradual and
realistic way. Every possible responsibility of a teacher will be shared with the Student
Teacher as he/she gains a true perspective of the expectations of this role.
As our Student Teachers participate in this exciting experience, we hope that they each will
reflect upon their individual assets and liabilities, and where necessary, make the needed
adjustments. Growth and reflection are key aspects of student teaching. Each individual
involved in this vital learning process will do his/her utmost to ensure these desired goals and
focus on PK-12 student growth.

REQUIREMENTS FOR ELIGIBILTY

York College has adopted an on-site, full-time Student Teaching experience as part of the
Professional Semester in Teacher Education. York College students possess vast Field
Experience prior to student teaching, thus should be initiated early into carefully chosen
teaching responsibilities. The Cooperating Teacher is the person most qualified to determine
exactly what the scope, sequence, and progressive intensity of the Student Teacher’s
involvement should be in terms of the Student Teacher’s apparent strengths and needs.
In addition to required coursework for each Education Major, students must have the
following requirements in place by the first day of the last month of the semester preceding
the Student Teaching Semester:
o TB Test, signed by health professional*
o 3 Clearances, noting no record or arrests*
*-Student Teachers are responsible for providing these documents to their
placement district as well as to the York College of Pennsylvania’s Department of
Education office.
York College of Pennsylvania does not require student teachers to pass Pennsylvania
certification exams to graduate. However, the College recommends that each student apply
for Pennsylvania teaching certification. To apply for Pennsylvania certification, it is the
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student’s responsibility to register for, take, and earn a qualifying score(s) on the
corresponding exam(s) required for the respective certification area(s). Most students take
their certification exams the semester prior to student teaching, the break before student
teaching, or at the beginning of the student teaching semester. York College of Pennsylvania is
a Pennsylvania-approved institute of higher education, meaning that any student who
successfully passes all education coursework, passes student teaching, possesses a cumulative
GPA of 3.0 or higher, and earns qualifying certification exam scores is eligible for Pennsylvania
teaching certification. Should a student choose to seek certification in a state other than
Pennsylvania, it is the obligation of that student to investigate that state’s certification
requirements (which could include additional coursework and/or alternative certification
exams). More information regarding certification can be found on the following websites:
https://www.education.pa.gov/
http://www.ycp.edu/field-services
GOALS & OBJECTIVE OF STUDENT TEACHING

The Student Teacher will:
o Participate in the daily activities and classroom routines where he/she can develop his/her
teaching skills, thus preparing him/her to undertake a full-time position.
o Practice the tasks of the classroom teacher by integrating a workable balance between
educational theory and practice.
o Recognize and cultivate the qualities and characteristics of a good teacher: enthusiasm for
teaching and the profession, ability to cooperate with the entire school community,
dependability, flexibility, consistency, correct English usage, sense of humor, emotional
stability, depth of knowledge in selected disciplines, appropriate professional conduct,
proper professional appearance, and good physical health.
o Develop skill and judgment in selecting teaching objectives at the appropriate level,
teaching to those objectives, monitoring and adjusting those objectives, and evaluation
whether objectives have been attained.
o Create, develop, and implement instructional devices in the context of a functioning
classroom.
o Understand and implement individualized teaching in all areas of the curriculum and
recognize the value of diagnostic and remedial work and utilize it effectively.
o Develop desirable and effective techniques of individual and group guidance and control.
o Develop the ability for self-evaluation to continue professional and personal growth.
o Demonstrate student teaching competencies as developed by Pennsylvania Department of
Education found in the Supporting Documents section of this Handbook.
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ROLE OF THE COOPERATING TEACHER

The Cooperating Teacher serves an important role in the Student Teaching experience by
providing crucial professional advice and encouragement in the field. The Cooperating Teacher
should feel free to make suggestions to the Student Teacher at any time. This input is needed,
expected, and deemed necessary on a regular basis.
As the semester progresses the Student Teacher should be delegated greater responsibility.
The Student Teacher should be allowed to make decisions, try some new strategies, and deal
with risks incumbent in introducing new activities. Mistakes, failures, and misjudgments are
part of implementation of the Student Teacher’s personal teaching techniques.
The Student Teacher should be permitted to be “the teacher” with all the inherent
responsibilities. Usually, this necessitates the Cooperating Teacher’s leaving the classroom
with increasing frequency as the Student Teacher demonstrates the ability to handle
classroom interaction.
Inclusion in professional responsibilities is vital during the student teaching semester. Student
Teachers should be included in all professional development/in-service days, parent events,
IEP /IST meetings, etc. When dealing with parents, the Cooperating Teacher should always be
present and approve any parent communications delivered by the Student Teacher.
Co-teaching between the Student Teacher and the Cooperating Teacher is encouraged
throughout the experience. The Cooperating Teacher may determine the extent of co-teaching
strategies and methods utilized to best meet the needs of the learners in the classroom.
The Cooperating Teacher is responsible for providing guidance throughout the experience.
The Cooperating Teacher does not assign a “grade” to the Student Teacher; however, he/she
consults regularly with the College Supervisor and Student Teacher on strengths and growth
areas of the Student Teacher. In addition to verbal feedback, the Cooperating Teacher
completes a mid-semester and end-of-semester evaluation of student professional knowledge
and practice. This evaluation is not the Student Teacher’s grade but is used to provide the
College Supervisor with meaningful input. The Cooperating Teacher also provides a letter of
reference for the Student Teacher at the end of the semester.
York College of Pennsylvania values the expertise of professionals in the field.
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We appreciate the efforts the Cooperating Teacher puts forth to mentor their Student
Teacher. Cooperating Teachers receive a stipend near the end of the semester if proper
paperwork (W9) is submitted to the College.

ROLE OF THE COLLEGE SUPERVISOR

The College Supervisor acts as a coordinator and liaison to ensure that the Student Teaching
experience is positive and productive. Responsibility for the final determination of the Student
Teacher’s grade rests with the College Supervisor, and the College Supervisor may request the
Cooperating Teacher’s candid and useful observations and recommendations in respect to the
Student Teacher’s performance.
Qualifications
o Minimum of a Master’s degree in an educational field
o Minimum of 5 years teaching experience in elementary or secondary education, public or
private school settings
o Certification/experience teaching in supervision or certification/experience in an
administrative/supervisory capacity. (i.e. – Superintendent, Program Supervisor, Principal,
Head Teacher, Department Chair, etc.) OR employment as a faculty member of the College.
o Previous experience in leadership positions
Specific Duties and Functions of the Supervisor
o Act as a liaison on behalf of the College.
o Maintain communication with the Department of Education’s Field Services Division via the
YCP email account.
o Hold an initial meeting with the Student Teacher and the Cooperating Teacher near the
beginning of the semester (the Student Teacher and College Supervisor must schedule this
meeting utilizing contact information provided by the Division of Field Services in the
assignment email). Expectations and evaluation documentation are introduced and
explained during these initial meetings.
o Develop and maintain a working relationship between Cooperating Teacher, School
Administrators, and the Student Teacher.
o Work with the Cooperating Teacher in the planning, observations, participation, and
evaluation of the Student Teacher.
o Visit the site 8-10 times per semester (dual special education Student Teachers receive at
least 4 visits per placement). These visits include informal visits, evaluation conferences,
student teacher lesson observations, etc.
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o Of the 8-10 visits, the College Supervisor should observe the Student Teacher teaching
lessons approximately 6 times (or more if needed) and provide feedback to the Student
Teacher.
o Use the York College of Pennsylvania Visitation Form for all written comments of the
observation(s) and/or visit(s). The commentary should include a description of what was
observed, positive comments, ideas, and recommendations for improvement. The College
Supervisor retains each original signed Visitation Form, and a copy is provided to the
Student Teacher and Cooperating Teacher.
o Conference in private with the Student Teacher following each visit (face-to-face or
virtually).
o Check the Student Teacher Notebook during each visit for required components. This
notebook may be physical or shared online.
o Participate in at least two three-way feedback conferences with the Student Teacher and
Cooperating Teacher as follows:
§ Mid-semester: utilizing the Student Teacher Evaluation of PDE Stage 4
Competencies form (Student Teacher, Cooperating Teacher, and College Supervisor
complete), and then the PDE 430 form (only College Supervisor completes)
§ End of semester: utilizing the Student Teacher Evaluation of PDE Stage 4
Competencies form (Student Teacher, Cooperating Teacher, and College Supervisor
complete), and then the PDE 430 form (only College Supervisor completes), and the
final letter of reference (completed by the College Supervisor on York College of
Pennsylvania letterhead and by the Cooperating Teacher utilizing school or teacher
letterhead)
o Assign the final grade for Student Teaching
o Each College Supervisor is required to use the most current travel/expense form furnished
by York College of Pennsylvania for recording miles traveled to visit Student Teachers in
their host schools. This form should be downloaded from the College Supervisor website
each semester, to be certain the correct mileage reimbursement is utilized. Directions are
also found on the website and should be referred to as the expense form is completed. A
travel log should accompany the submitted mileage/expense statement. Miles traveled
may be recorded according to either of the following examples:
§ from home to school to home
§ from York College to school to York College
College Supervisors submit a travel expense form to the College at the end of each
semester, along with all other required paperwork.
o The Provost of Academic Affairs determines compensation for the College Supervisors each
fiscal year. This payment is a stipend equal to pay for one credit hour per student teacher.
REQUIREMENTS & CONDUCT
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o Student Teachers must contact the Cooperating Teacher and College Supervisor to
introduce themselves and arrange an initial meeting prior to the start of the semester.
o Student Teachers will conform to the policies, philosophies, hours, calendars, and routines
of the placement school and the Cooperating Teacher (this includes holidays and
professional development days).
o Student Teachers will only follow the York College of Pennsylvania academic calendar for
start date, end date, and any evening coursework for which they must report to campus.
o Extra-curricular activities (including work, clubs, and sports) should be limited.
o Student Teachers are not to be absent from Student Teaching, unless:
§ personal illness (doctor’s note may be required)
§ death of an immediate family member
§ job interview or job fair
§ state certification exams (if there are no weekend exam options)
o The Student Teacher should not contact parents or schedule parent conferences without
the approval of the Cooperating Teacher. All meetings with parents should include the
Cooperating Teacher. The Cooperating Teacher should approve all written
correspondence.
o Student Teacher Professional and Personal Dispositions must be followed during the
experience. These behaviors include the following:
§ Competence in written and oral expression
§ Professional attitude
§ Personal enthusiasm
§ Ethical, moral character
§ Personal organization
§ Ability to meet deadlines
§ Good interpersonal skills
§ Ability to accept and profit from constructive criticism
§ Personal maturity
§ Use of prudent judgment
§ Class attendance
§ Demonstrated professional growth in planning, lesson execution, and reflection at a
level expected for the identified stage of field experience
o Students should use caution with regards to social media.
o The College discourages non-educational relationships with students and their families.
o Inappropriate behavior, actions, or decisions by Student Teachers may result in an
immediate removal from Student Teaching.
o If, at any time during enrollment at York College, a student teacher becomes embroiled in
any legal actions that would result in an offense that would be designated on a clearance
check, the student must immediately notify the Chairperson of the Department of
Education.
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STUDENT TEACHER NOTEBOOK
Each Student Teacher is required to keep a Student Teaching Notebook. This notebook should
be established prior to the first day of Student Teaching. The College Supervisor and Student
Teacher must agree upon the format for the notebook (either hard copy or digital format).
The notebook must be divided into nine sections. Each section must be labeled as follows:
o Student Teacher Handbook
§ A copy of this Student Teaching Handbook should be placed in the notebook for
reference throughout the semester.
o Reflection / Weekly Log
§ This begins immediately. There is to be an entry completed at the end of each
week.
§ At minimum, students are to provide at least two quality paragraphs on a weekly
basis. Each entry will consist of reflecting upon teaching, activities, interactions,
etc. Lessons learned should be evident.
§ The log must be typed. The Student Teacher will submit this to the College
Supervisor at the end of each week, along with his/her schedule for the upcoming
week.
o Lesson Planning
§ Students should begin by using the York College of Pennsylvania lesson plan format
found in the Supporting Documents section of this Handbook, or the more detailed
template provided in York College of Pennsylvania coursework.
§ Transition to the school’s format may eventually occur with the permission of the
Cooperating Teacher and College Supervisor.
§ The Cooperating Teacher should initial all lesson plans denoting approval prior to
the teaching of the lesson. It is vital that the Student Teacher submit plans to the
Cooperating Teacher in ample time for Cooperating Teacher feedback (suggestions,
criticisms, etc.). This timeframe should be established by the Cooperating Teacher
and shared with the Student Teacher (usually a minimum of two days prior to the
scheduled teaching of the lesson).
§ Lesson plans are to be typed, thorough, developed in logical progressive order, and
written with correct spelling and grammar.
o Observations of Other Teachers
§ The Student Teacher will conduct, at minimum, five observations of five other
teachers/lessons. Each observation should be at least one subject/period. This
could involve seeing more than one subject/lesson. The student is to include the
following in his/her observation report:
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Narrative of what was observed
Strategies/Techniques observed
Instructional activities (presentations, data collection, groupings, etc.)
Management (organization of classroom, discipline plan, how specific
situations are addressed, transitions between activities, maintaining active
engagement, etc.)
o Reflections (What are some strategies observed that will be incorporated
into one’s own teaching? What are some goals to establish, based upon
what was observed?)
§ The student will plan these with the assistance of the Cooperating Teacher and may
occur in other schools within the placement district.
Evaluation Copies
§ Mid-semester
§ End-semester
Student Teaching Visitation Forms
§ The College Supervisor will utilize a Visitation Form at each meeting and/or
observation.
§ The Visitation Form requires both the Student Teacher’s signature and the College
Supervisor’s signature. This completed form is shared with the Cooperating
Teacher.
Checklist of Student Teaching Responsibilities
§ This can be found in this Student Teaching Handbook (see Supporting Documents).
§ The checklist will be submitted to the College Supervisor when completed.
Miscellaneous
§ Student Growth Project
o This project includes a report that summarizes a lesson or topic taught
where a pre- and post-test were utilized. Growth of students as a result of
instruction should be reflected upon (see Supporting Documents section of
this Handbook).
o Any other materials (ideas, etc.) that the student teacher would like to
include (this is optional)
o
o
o
o

o

o

o

o

The Student Teacher Notebook must be made available during each College Supervisor Visit.
The College Supervisor may take the notebook for further reading near the end of the semester
(to use when formulating the final evaluation). The Student Teacher will keep his/her
Notebook at the conclusion of the Student Teaching Semester.

SUGGESTED PROGRESSION
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The following progression is suggested and should remain flexible. The Cooperating Teacher
and College Supervisor may consult to deviate from the schedule outlined below. Coteaching strategies between the Student Teacher and Cooperating Teacher may be utilized
during any of the stages.
York College offers students the opportunity to complete field experience the semester prior to student teaching in
the same classroom where they will be placed for student teaching. If students have chosen this option, the
following progression is often times accelerated because students have a familiarity with the classroom
procedures and district policies.

Early Elementary, Middle Level, Secondary, Music, and Spanish Education Majors:
Stage
Suggested Timeframe
Orientation & Adjustment
Week 1
Observation & Demonstration
Weeks 2-3
Increasing Responsibility
Weeks 4-8
Full Load
Weeks 9-12
Culmination & Evaluation
Weeks 13-15
Early Elementary/Special Education and
Middle Level/ Special Education Dual Majors:
Stage
Regular Education
Special Education
Suggested Timeframe
Suggested Timeframe
Orientation & Adjustment
Week 1
Week 8
Observation & Demonstration Week 2
Week 9
Increasing Responsibility
Weeks 3-4
Week 10
Full Load
Weeks 5-6
Weeks 11-14
Culmination & Evaluation
Week 7
Week 15

Stage of Orientation and Adjustment
Suggested Activities for Cooperating Teachers:
o Cooperating Teachers gather materials for the Student Teacher to use (class schedules,
class lists, seating charts, manuals, curriculum guides, etc.).
o Familiarize the Student Teacher with the school neighborhood, socio-economic conditions
and resources of the community.
o Inform parents of the Student Teacher’s arrival and period of internship. Additionally be
sure to provide introductions as the occasion arises.
o Set aside a desk and workspace for the Student Teacher. Provide for as “equal”
accommodations as are available.
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o
o
o
o
o
o
o
o
o

Familiarize the Student Teacher with the school building, personnel and support services.
Introduce the Building Principal and office staff to the Student Teacher.
Share school rules, regulations, policies, and calendar.
Relay specific expectations such as working hours, procurement of supplies, student record
confidentiality, et al.
Discuss methods for discipline, classroom management, homework, tardiness, absences,
and standards of quality expected from students.
Inform students of the role of the College Supervisor from York College as it relates to their
class.
Explain methods of testing, grading, keeping records, and reporting to parents and the
administration.
Discuss developmental characteristics of this particular age group.
Explain any unique characteristics of individual students that directly affect their learning.

Suggested Activities for the Student Teacher:
o Take attendance.
o Conduct daily opening exercises, calendar work, etc.
o Distribute and collect class work and supplies.
o Correct student work.
o Lead calendar and/or “bell ringer” activities.
o Conduct songs, poems, shared reading, read aloud, and small group work.
o Monitor group discussions or independent work.
o Work in a tutorial capacity with individual students.
o Observe other teachers.
Stage of Observation and Demonstration
Suggested Activities and Discussion Points for Cooperating Teachers and College Supervisors:
o methods, philosophy, and strategies of the profession
o questions about planning – long and short range
o pacing
o focusing
o motivation
o closure
o class involvement / student response
o behavior objectives or lesson essential questions
o self-evaluation
o student evaluation
o elements of successful lesson plans
o his/her perceived strengths and weakness
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Suggested Activities for the Student Teacher:
o Continue with suggestions from Orientation and Adjustment Period, but in greater
quantity, and possibly with the addition of:
§ leading the students to specials/lunch/recess/etc.
§ one subject (elementary level) or period (secondary level) of instruction may be
acquired by the Student Teacher.
§ observations of other teachers
Stage of Increasing Responsibility
At this time, the Student Teacher and Cooperating Teacher should consult as to which class or
subject he/she will begin fully planning and teaching (if this hasn’t already been done). As the
next weeks progress, additional responsibilities at the rate of approximately one or two new
subject or class per week should be placed upon the Student Teacher. This “gradual release of
responsibility” is flexible. Depending on the Cooperating Teacher’s judgment as to the success
of this undertaking, it usually will culminate with the responsibility for the full day.
During this time period, the Cooperating Teacher and the Student Teacher should:
o Confer orally and/or in written form daily.
o Work as a team. This may include co-teaching.
o Consult on all lesson plans. The Cooperating Teacher must approve and initial all Student
Teacher lesson plans.
o Maintain communication with the College Supervisor.
o Cooperating Teacher should help the Student Teacher to gain skills in self-evaluation.
o Cooperating Teacher may allow the Student Teacher freedom to try his/her own ideas and
techniques; reassure him/her that as much can be learned from failure as from success.
o Cooperating Teacher could model techniques to help the student teacher succeed.
o Cooperating Teacher could provide student teacher with opportunities to observe and
assist in parent conferences.
o Cooperating Teacher should begin to leave the room for short periods of time (gradually
increase the length of time as the experience progresses).
Around mid-semester, a Mid-Term Evaluation will be held to discuss growth during the first
half of the semester. Goals will be established for the last half of the semester. The
Cooperating Teacher and Student Teacher will each complete an Evaluation for Student
Professional Knowledge and Practice. The Student Teacher, Cooperating Teacher, and College
Supervisor will have a mid-term three-way conference. The College Supervisor will complete a
state evaluation (PDE430) to share with the Student Teacher only.
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“Full Load” Student Teaching
The activities for this period should be like the previous one, with the exception that the
Cooperating Teacher will be spending more of his/her time out of the classroom, while
keeping in touch with the learning climate in the classroom. During this time, co-teaching
strategies may still be utilized in efforts to meet the needs of all learners.
Stage of Culmination and Evaluation
The Cooperating Teacher is gradually re-assuming class responsibilities in the final weeks. The
Cooperating Teacher will complete a typed final evaluation/letter of reference one or two
weeks prior to the end of Student Teaching. In addition, the Cooperating Teacher and Student
Teacher will each complete an Evaluation for Student Professional Knowledge and Practice.
The Student Teacher, Cooperating Teacher, and College Supervisor will have a final three-way
conference to discuss the growth that occurred throughout the semester. The College
Supervisor will complete a state evaluation (PDE430) and assign a final grade for the Student
Teacher.

CONFERENCING

The conference is a vital communication tool by which the Cooperating Teacher and College
Supervisor can provide coaching and feedback to the Student Teacher. Conferences can be
formally scheduled, but most happened on an informal basis.
o Types of conferences
§ Two-Way Conferences
o Student Teacher & Cooperating Teacher
o Student Teacher & College Supervisor
o College Supervisor & Cooperating Teacher
§ Three-Way Conferences
o Student Teacher & Cooperating Teacher & College Supervisor
o Possible Conference Topics
§ Framework for Teaching (found in Supporting Documents)
§ Preparation for instruction
§ Management of the classroom setting
§ Interaction with students
§ Professionalism
§ School policies and procedures, including security issues
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Parent/community interaction (The Cooperating Teacher must be involved in all parent
communication)
o Conferencing Tips
§ Discuss some targeted areas to look for or goals to conference about later.
§ Be specific in feedback.
§ Don’t be afraid to give suggestions.
§ Establish an atmosphere of growth.
§ Provide “2 Praises and a Push” (share two positives and one area to work on).
§ Develop specific, observable action plans.
§ Consider using a dialogue journal.
§ Remember: this is a learning and growing experience!
§

EVALUATION

The College Supervisor is responsible for the Student Teacher’s final grade. The grade is based
upon consultations with the Cooperating Teacher and Student Teacher, as well as the College
Supervisor’s visits and Student Teacher’s submitted work.
Mid-Term
o The Mid-Term Evaluation occurs around the midpoint of the semester.
o The Student Teacher and Cooperating Teacher independently complete the York College of
Pennsylvania Evaluation for Student Professional Knowledge and Practice.
o The College Supervisor will schedule a 3-way conference to discuss the York College of
Pennsylvania Evaluation for Student Professional Knowledge and Practice completed by the
Student Teacher and Cooperating Teacher.
o After the meeting, the College Supervisor will complete the mid-term PDE 430 form, as
required by the Pennsylvania Department of Education.
o The College Supervisor will subsequently schedule a meeting with the Student Teacher to
review the PDE 430 form and have the Student Teacher sign this form. This meeting
should only include the Student Teacher and College Supervisor. The PDE 430 is a
confidential document and may only be shared with the Cooperating Teacher if the
Student Teacher chooses to do so.
o The two York College of Pennsylvania Evaluation for Student Professional Knowledge and
Practice forms and the PDE 430 (mid-term) form are to be retained by the College
Supervisor to be submitted at the end of the semester to the College. The College
Supervisor may provide the Student Teacher with copies of the mid-term forms.
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End of Semester
o The College Supervisor will schedule and lead a 3-way conference to discuss the Final
Evaluation of Student Teaching. The 3-way meeting should consist of:
§ A review of the Cooperating Teacher and Student Teacher’s Student Teacher
Evaluation of PDE Stage 4 Competencies completed forms.
§ Cooperating Teacher’s typewritten Final Evaluation/Recommendation letter*
o Original copy goes to Student Teacher
o Second original copy given to College Supervisor
§ College Supervisor is to indicate that the York College stipend check will be mailed
to the Cooperating Teacher shortly after graduation.
§ College Supervisor collects “Checklist of Student Teaching Responsibilities” from
Student Teacher (this must be signed by the Student Teacher and Cooperating
Teacher).
§ The College Supervisor may choose to require that the Student Teacher Notebook
be submitted to him/her. The Notebook may be utilized by the College Supervisor
to determine a final grade. The Notebook must be returned to the Student
Teacher, as the student ultimately retains the Notebook.
o The College Supervisor will schedule a 2-way Final Evaluation Conference with the Student
Teacher. The Final Conference should consist of:
§ College Supervisor’s typewritten Final Evaluation/Recommendation letter*
o Original copy goes to Student Teacher
o Second original copy is to be retained by College Supervisor
§ Final PDE 430 form is to be discussed with Student Teacher
o After signatures are affixed, a copy is given to Student Teacher.
o College Supervisor may not give copies to any other person, including
district officials.
o The original is to be retained by the College Supervisor.
§ Final Grade for Student Teaching is to be given verbally by the College Supervisor to
the Student Teacher.
o A “Letter of Completion” signed by the College’s Certification Officer, will be available for
each Student Teacher on the last day of Student Teaching, if the following requirements
are met:
§ The student is on track to pass Student Teaching and any required, accompanying
coursework.
§ The student passed all required Pennsylvania state testing, with scores on file in the
in the Education Programs Office at the College.
§ The student is certified for graduation or program completion by the Records Office
(including paying the graduation fee in the Business Office).
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§

Letters of Completion may be retrieved no earlier than the last day of student
teaching in the Education Programs Office, LS134. This letter may serve as a
temporary teaching license, until the student applies for and receives his certificate
from the Pennsylvania Department of Education.

*Instructions for Final Letter of Reference
All Cooperating Teachers and College Supervisors should create a final reference/
recommendation letter. This letter should be typed on letterhead. For Cooperating Teachers
this would be either School letterhead or School District letterhead. For College Supervisors,
this would be York College letterhead. The letters must contain standard header and footer
information items. An example of such a letter can be found in the Supporting Documents
section of this Handbook. The following information should be included in the letter:
Header:
o The Student Teacher’s Full Name
o The semester and year of the Student Teaching experience
o The Cooperating Teacher’s Full Name
o The elementary grade(s) or secondary subject area
Footer:
o The full name of the evaluator
o The title of the evaluator
o The signature of the evaluator
o The current date
Body of Letter:
o Comments of an evaluative nature, on areas such as:
§ Professionalism
§ Ability to create a positive classroom environment
§ Instructional strategies utilized
§ Planning and preparation abilities
o Degree to which the author recommends the student teacher for future employment, such
as:
§ Unconditionally recommend
§ Very highly recommend
§ Highly recommend
§ Recommend
§ Recommend with reservations

Determination of Final Grade
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The College Supervisor is responsible for the Student Teacher’s final grade. The grade will be
based on the final evaluation PDE 430 form. The chart below indicates the PDE 430 final
evaluation total points scored with the corresponding York College of Pennsylvania grade. All
College Supervisors will utilize this chart when assigning a grade.
PDE 430 Total Points Scored
12
11
10
9
8
7
6
5
4

YCP Final ST Grade
4
4
3.5
3.5
3
2.5
2.5
2
2

The following is a guideline each College Supervisor utilizes in evaluating the Student Teacher’s
progress and delineating the difference between the grades. This terminology may also be
helpful when formulating the reference letter.
GRADE of “4” Exemplary:
The Student Teacher has consistently demonstrated:
o a very high degree of responsibility, initiative, creativity, and industry
o a comprehensive understanding of subject matter
o superior skill in planning meaningful and creative lessons
o an ability to teach subject matter to all students
o superior skill in evaluating both students’ progress and his/her own progress
o an outstanding rapport with students and school staff
o a classroom atmosphere most conducive to learning – including an in-depth understanding
of discipline and classroom management techniques
GRADE of “3.5” Superior:
The Student Teacher has frequently demonstrated:
o a high degree of responsibility, initiative, creativity, and industry
o an in-depth understanding of subject matter
o great skill in planning meaningful and creative lessons
o an ability to teach subject matter to most students
o great skill in evaluating both students’ progress and his/her own progress
o an excellent rapport with students and school staff
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o

a classroom atmosphere highly conducive to learning – including a good understanding of
discipline and classroom management techniques

GRADE of “3” Proficient:
The Student Teacher has demonstrated:
o a degree of responsibility, initiative, creativity, and industry
o a good understanding of subject matter
o above average skill in planning meaningful and creative lessons
o ability to teach subject matter to many students
o above average skill in evaluating both students’ progress and his/her own progress
o an appropriate rapport with students and school staff
o a classroom atmosphere very conducive to learning – including a definite understanding of
discipline and classroom management techniques
GRADE of “2.5” Satisfactory:
The Student Teacher has occasionally demonstrated:
o a small degree of responsibility, initiative, creativity, and industry
o a basic understanding of subject matter
o average skill in planning meaningful and creative lessons
o ability to teach subject matter to more than half of the students
o average skill in evaluating both students’ progress and his/her own progress
o an adequate rapport with students and school staff
o a classroom atmosphere conducive to learning – including a basic understanding of
discipline and classroom management techniques
GRADE of “2” Adequate:
The Student Teacher has infrequently demonstrated:
o a very small degree of responsibility, initiative, creativity, and industry
o a basic understanding of most subject matter
o sufficient skill in planning meaningful and creative lessons
o ability to teach subject matter to some of the students
o sufficient skill in evaluating both students’ progress and his/her own progress
o an acceptable rapport with students and school staff
o a classroom atmosphere conducive to learning – including an understanding of some
discipline and classroom management techniques
GRADE of “1” or “0” Unsatisfactory:
The Student Teacher’s performance and attitude are both unacceptable; the Student Teacher
must be considered a poor risk for the teaching profession. The Student Teacher cannot be
recommended for certification in Pennsylvania.
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CONSIDERATIONS

o York College of Pennsylvania has developed a policy to address substituting while student
teaching. Please refer to the document entitled “Substituting While Student Teaching”
found in the Supporting Documents section of this Handbook.
o In the event of a prolonged disruptive situation in a Student Teacher’s host school, such as
strikes by professional employees or a threat to the safety of the Student Teacher, the
College Supervisor should contact the Field Services Division as soon as possible for
guidance.
o If a Student Teacher’s performance is below average (the grade of “2”), the Supervisor
should report to the Division of Field Services as soon as possible for guidance. If it is
decided that an improvement plan is needed, the College Supervisor will create an
improvement plan to outline measurable steps for improvement. The plan must be written
utilizing the Student Teaching Improvement Plan found on the College Supervisor page of
the website. College Supervisor will report the progress of this plan to the Director of Field
Services periodically. If measurable progress is not made and the grade drops below a “2,”
the College strongly suggests that the student be withdrawn from, rather than fail the
Student Teaching Experience.
o Student Teachers are considered for withdrawal from the Student Teaching assignment for
a variety of reasons, including issues that may be personal, interpersonal and/or related to
competency or skills. If a Student Teacher requests withdrawal or the College Supervisor
determines the necessity of withdrawing a student from the Student Teaching experience,
the College Supervisor will consult with the Division of Field Services. Decision to withdraw
the student should be a mutual agreement of the College Supervisor, the Cooperating
Teacher, the Division of Field Services, and the Chair of the Department of Education. The
case will be reviewed with the Department of Education Chair, and a meeting with the
student may be scheduled. Ultimately, the decision to remove a Student Teacher lies with
the Chairperson.
o Students who are withdrawn from Student Teaching may be offered, at the discretion of
the Chair, the opportunity to register for an alternative course known as Alternate
Education Pathway (EDU480). The College Supervisor continues to work with the student
in EDU480, overseeing and guiding the focused study. If passed, this course may allow the
student to graduate with a degree in Education. However, any student who does not
complete and pass the student teaching experience is ineligible for teaching certification.
More information can be found in the Alternate Education Pathway Handbook, which is
available upon request from the Division of Field Services.
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END OF SEMESTER NOTES

Student Teacher:
o Submit all required documents to the College Supervisor (as requested by the Supervisor)
o Submit all passing certification test scores, if applicable, to the York College of Pennsylvania
Department of Education Office (this is required if a Letter of Completion is requested
and/or state teaching certification will be sought)
o If seeking Pennsylvania certification, apply on the Pennsylvania Department of Education
website, keeping the following in mind:
§ A teaching certification application cannot be submitted prior to the month of
graduation
§ All required certification exams must be complete, with qualifying scores
§ A cumulative GPA of 3.0 or higher must be held
§ Student teaching and all other coursework must be passed
§ All certification testing and certification application fees are the responsibility of
the student
§ Each student must apply for state teaching certification
• Pennsylvania certification application is found here:
https://www.education.pa.gov/ )
Cooperating Teacher:
o Submit all required documents to the College Supervisor (as requested by the Supervisor)
o Provide the Student Teacher with a letter of reference
o The College will mail a stipend check to the Cooperating Teacher around the end of the
semester (provided the Cooperating Teacher submitted a completed and signed W9 to the
York College of Pennsylvania Department of Education in the beginning of the semester)
College Supervisor:
o Submit all required documents, along with the College Supervisor Checklist for each
student teacher, to the York College of Pennsylvania Department of Education by the
designated due date
o Provide the Student Teacher with a letter of reference
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Supporting Documents

Fillable electronic forms can be found on
York College of Pennsylvania’s
Field Services webpage

http://www.ycp.edu/field-services

(click on Student Teaching, then navigate to appropriate areas)
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Student Teaching Competencies
All Instructional Certificates Pre-K-4; 4-8; Special Education Pre-K-8; Special Education 7-12; K12, Secondary 7-12; Teacher Intern; and Endorsements.
Competency Domain
A. Planning and
Preparation

B. Classroom
Environment

Requirement is Met When:
The candidate:
1. Links content to related research-based pedagogy based on sound
educational psychology principles in short- and long-range instructional
plans.
2. Constructs all instructional plans to align with Pa. Pre-K-12 Academic
Standards.
3. Plans instruction that is responsive to the age and/or related
characteristics of their students.
4. Uses multiple forms of formative and summative assessments to adapt
learning goals that match individual student needs.
5. Plans short- and long-range instruction using appropriate
resources, materials, technology and activities to engage students
in meaningful learning, based on their instructional goals.
6. Assesses existing resources and creates and/or accesses additional
instructional resources appropriate for learners under their responsibility.
The candidate:
1. Maintains and promotes a culture which values the
development of meaningful, caring, and respectful relationships
between teacher and students, and among students.
2. Creates and maintains a prepared classroom environment as a
necessary element to support optimal learning opportunities.
3. Uses classroom resources to support equity and maximize learning
opportunities, which are age-, gender-, individually-, culturally- and
ability-appropriate.
4. Assesses classroom resources in order to make adaptations and
accommodations required to differentiate instruction for all learners.
5. Engages in proactive communication with families and community
contacts.
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6. Develops and/or supports systems for student transitions, as well as
procedures and routines for instructional and non-instructional
responsibilities.

C. Instructional
Delivery

D. Professional
Conduct

The candidate:
1. Uses effective verbal and non-verbal communication techniques.
2. Uses effective questioning and discussion techniques.
3. Uses a variety of age-, gender-, individually-, culturally-, ability- and
skill-appropriate instructional strategies which reflect evidence of
student engagement, new learning and assessment.
4. Uses instructional technology and assesses its impact on student learning.
5. Provides appropriate progress feedback to students in a timely manner.
6. Uses active student engagement during instructional delivery.
7. Uses a variety of formal and informal assessments to measure student
responsiveness to instruction.
8. Constructs a thoughtful and accurate assessment of a lesson’s
effectiveness and the extent to which learning goals were achieved and
can offer alternative actions if necessary.
9. Actively seeks, and is responsive to, constructive feedback offered by
the cooperating teacher and university supervisor.
10. Clearly communicates instructional goals, procedures and content.
11. Accesses communication technologies to communicate with families
regarding student progress.
The candidate:
1. Communicates with the cooperating teacher regarding instructional
and non-instructional record keeping, procedures and routines, and
timelines; including, but not limited to, grading, attendance, lesson
plans, parent communication, and inter-school needs and assumes
these responsibilities as permitted.
2. Participates in district, college, regional, state and/or national
professional development growth and development opportunities.
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3. Exhibits integrity, ethical behavior and professional conduct as
stated in the “PA Code of Professional Practice & Conduct for
Educators,” as well as local, state and federal laws and
regulations.
4. Avoids inappropriate relationships, conduct and contact with students.
5. Applies safety precautions and procedures.
6. Complies with school policies and procedures regarding professional
dress, attendance, punctuality and the use of technology.
7. Cultivates professional relationships with school colleagues, families
and the broader community; and avoids inappropriate relationships,
conduct, and contact with colleagues, families and the broader
community.

E. Assessment

F. Knowledge of
Diverse Learners

The candidate:
1. Uses various kinds of assessments in instruction, including
formative, summative, benchmark, behavioral, diagnostic,
cognitive, affective and psychomotor.
2. Makes norm-referenced and criterion-referenced interpretations of
assessment results.
3. Applies interpretations to inform planning and instruction for groups and
individual students.
4. Applies interpretations of status (PSSA) and growth (PVAAS) assessment
models to inform planning and instruction for groups and individual
students.
5. Constructs assessments to match cognitive, affective, behavioral
and/or psychomotor curricular goals.
6. Constructs assessments to match curricular goals along a continuum
of complexity (e.g. Bloom’s taxonomy).
7. Assesses their own professional growth through focused self-reflection.
The candidate:

1. Appropriately responds to the unique characteristics and learning
needs of diverse learners (age, gender, culture or ability) in the
classroom.
24

2. Promotes a positive learning environment that values and fosters respect
for all students.
3. Differentiates instruction to meet the needs of diverse learners that
promotes successful educational performance.
4. Supports the growth and development of all students, particularly those
traditionally underserved.
5. Communicates with and engages families, caregivers and the broader
community.
February 2012
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Checklist of Student Teaching Responsibilities
Instructions: Listed below are additional responsibilities to be completed during student teaching. After you complete each
responsibility, place a check mark in the box in front of the item. When all responsibilities have been completed, request that
the Cooperating Teacher (CT) sign the form. Submit the form to your College Supervisor upon completion (by the end of the
semester or earlier).

PLANNING & PREPARATION:
q Maintain timely lesson plans aligned to standards and signed by CT
q Examine district curriculum maps and/or scope and sequence guides
q Develop a flexible plan for the progression of student teaching with CT
CLASSROOM ENVIRONMENT:
q Create CT-approved letter of introduction and send to parents and/or guardians
q Discuss classroom and district behavior management policies and systems with CT
INSTRUCTIONAL DELIVERY:
q Use district-approved instructional technology resources
q Consult with CT to gain constructive feedback
q Craft weekly reflections and furnish to College Supervisor
PROFESSIONAL CONDUCT:
q Comply with school policies and procedures regarding professional dress, attendance, punctuality and
the use of technology
q Communicate with CT regarding instructional and non-instructional procedures and routines, including
but not limited to the following: record keeping, grading, attendance, parent communication,
confidentiality policy, safety drills, and crisis plan
q Cultivate professional relationships with school colleagues
q Participate in professional development growth opportunities, including but not limited to the following:
faculty meetings, in-services, grade-level/department meetings, etc.
q Attend school sponsored events such as musicals, sporting events, and/or PTO Meetings
q Complete 5 observations with written reflections of professionals and submit to your College Supervisor
q Hold discussions with the CT regarding the collaboration with other professionals, including but not
limited to the following: reading specialist, counselor, social worker, nurse, para-professional, special
education teachers, school volunteers, administration, and itinerant staff.
ASSESSMENT:
q Complete a Student Growth Project to apply interpretations to inform planning and instruction for
students. The report should include a summary and analysis of a lesson or topic taught where a pre- and
post-test were utilized. Growth of students as a result of instruction should be reflected upon. (See
Handbook for instructions)
q Discuss district benchmark and state-required assessments (PSSA’s, PVAAS, Keystones)
KNOWLEDGE OF DIVERSE LEARNERS:
q Confer with the CT regarding strategies to communicate with and engage families and the community
q Join the CT in meetings involving parents and/or guardians, including but not limited to the following:
IST, IEP, parent teacher conferences, open houses, back to school night
______________________________
_______________________________
Student Teacher’s Signature
Cooperating Teacher’s Signature
______________________
_______________________
Date
Date
Rev. September 2020
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LESSON PLAN
Class/Subject ______________________________Date: ___________ Time: ___________
Essential Questions or Objectives:

PA Standards:

Materials / Equipment:

Procedures (incorporate assessments):
1) Motivational Technique / Opening:

2)

Development of Lesson:

3)

Closure:

Self-Evaluation:
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Student Growth Project
This project includes a report that summarizes a lesson or topic taught where a pre- and postassessment are utilized. Growth of students as a result of instruction should be reflected
upon.
Steps:
1.
Plan a lesson/unit/activity that uses a pre- and post- assessment. Consult with your
Cooperating Teacher as you plan this.
2.

Administer the pre-assessment.

3.

Deliver the lesson/unit/activity to the students.

4.

Administer the post-assessment.

5.

Collect data from the pre- and post- assessment.

6.

Analyze the data to determine the findings.

7.
Write a reflection on the data findings. [What do the data tell you about the
assessment performance of the students? How does this knowledge impact your future
teaching/planning/reteaching?]
8.
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Share your findings and written reflections with your College Supervisor.

Framework for Teaching: The Four Domains
Domain 1: Planning and Preparation
a. Demonstrating Knowledge of Content and Pedagogy
Knowledge of Content and the Structure of the Discipline
Knowledge of Prerequisite Relationships
Knowledge of Content-Related Pedagogy
b. Demonstrating Knowledge of Students
Knowledge of Child and Adolescent Development
Knowledge of the Learning Process
Knowledge of Students’ Skills, Knowledge, and Language
Proficiency
Knowledge of Students’ Interests and Cultural Heritage
Knowledge of Students’ Special Needs
c. Selecting Instructional Outcomes
Value, Sequence, and Alignment
Clarity
Balance
Suitability for Diverse Learners
d. Demonstrating Knowledge of Resources
Resources for Classroom Use
Resources to Extend Content Knowledge and Pedagogy
Resources for Students
e. Designing Coherent Instruction
Learning Activities
Instructional Materials and Resources
Instructional Groups
Lesson and Unit Structure
f. Designing Student Assessment
Congruence with Instructional Outcomes
Criteria and Standards
Design of Formative Assessments
Domain 4: Professional Responsibilities
a. Reflecting on Teaching
Accuracy
Use in Future Teaching
b. Maintaining Accurate Records
Student Completion of Assignments
Student Progress in Learning
Non-instructional Records
c. Communicating with Families
Information About the Instructional Program
Information About Individual Students
Engagement of Families in the Instructional Program
d. Participating in a Professional
Community
Relationships with Colleagues
Involvement in a Culture of Professional Inquiry
Service to the School
Participation in School and District Projects
e. Growing and Developing Professionally
Enhancement of Content Knowledge and Pedagogical Skill
Receptivity to Feedback from Colleagues
Service to the Profession
f. Demonstrating Professionalism
Integrity And Ethical Conduct
Service To Students
Advocacy
Decision Making
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Domain 2: The Classroom Environment
a. Creating an Environment of Respect and Rapport
Teacher Interaction with Students
Student Interactions with One Another
b. Establishing a Culture for Learning
Importance of the Content
Expectations for Learning and Achievement
Student Pride in Work
c. Managing Classroom Procedures
Management of Instructional Groups
Management of Transitions
Management of Materials And Supplies
Performance of Non-Instructional Duties
Supervision of Volunteers And Paraprofessionals
d. Managing Student Behavior
Expectations
Monitoring of Student Behavior
Response to Student Misbehavior
e. Organizing Physical Space
Safety and Accessibility
Arrangement of Furniture and Use of Physical Resources

Domain 3: Instruction
a. Communicating with Students
Expectations for Learning
Directions and Procedures
Explanations of Content
Use of Oral and Written Language
b. Using Questioning and Discussion Techniques
Quality of Questions
Discussion Techniques
Student Participation
c. Engaging Students in Learning
Activities and Assignments
Grouping of Students
Instructional Materials and Resources
Structure and Pacing
d. Using Assessment in Instruction
Assessment Criteria
Monitoring of Student Learning
Feedback to Students
Student Self-Assessment and Monitoring of Progress
e. Demonstrating Flexibility and Responsiveness
Expectations for Learning
Directions and Procedures
Explanations of Content
Use of Oral and Written Language

Substituting while Student Teaching
The following was approved by Governor Tom Wolf on December 17, 2021:
PUBLIC SCHOOL CODE OF 1949 - OMNIBUS AMENDMENTS Act of Dec. 17, 2021,P.L. 446,No. 91

This section shall expire on June 30, 2023.
Section 1219. Substitute Teaching Policy.--By February 15,2022, each teacher preparation program approved by the
department shall adopt a policy regarding allowing an individual undertaking a student teacher program under 22 Pa. Code
§ 354.25(f) (relating to preparation program curriculum) and satisfying the requirements of section 1201.1(1) to teach as a
substitute in exchange for financial compensation, if the individual has received at least one satisfactory observation
related to the individual's student teacher program. A teacher preparation program policy may not prohibit substitute
teaching by individuals who have received at least one satisfactory observation related to their student teacher program.

York College of Pennsylvania’s Department of Education has developed a policy, which
includes the guidelines below.
o The student teacher reserves the right to accept or refuse a substitute request.
o At least 2 weeks of student teaching must be completed prior to any substituting
being considered.
o The student teacher must first receive at least one satisfactory observation, prior to
being compensated for substitute teaching. The criteria below clarifies the
“satisfactory observation” requirement.
• Completion of one lesson observed by the assigned York College of
Pennsylvania College Supervisor where Categories I thru IV on the York
College of Pennsylvania Student Teaching Visitation Form have been rated
as satisfactory or better.
§ These categories include: I. Planning and Preparation, II. Classroom
Management, III. Instructional Delivery, IV. Professionalism
§ EACH category listed above must be rated with an “S” (satisfactory)
or higher and the form must be signed by both the College
Supervisor and Student Teacher.
o Student Teachers may only substitute in the school where they are assigned for
student teaching.
o Student teachers may serve as a substitute for no more than 10 days for an
individual professional and no more than 20 days total for the school year if they
meet the requirements of 24 P.S. § 12-1201.1
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o Substitute teaching does not replace, and cannot impede upon the minimum 12week supervised student teaching experience as required under 22 PA Code §
354.25(f).
o The Student Teacher must communicate each instance of substituting to both the
Cooperating Teacher and the College Supervisor.
o The Student Teacher and College Supervisor must keep a running record of
dates/days that the Student Teacher is employed as a substitute.
o If, at any time, the College Supervisor has reservations about the Student Teacher’s
progress, the College Supervisor may inform the Student Teacher that he/she must
refrain from substituting for a specified period of time.
o Student Teachers operating in accordance with the policy required may be
compensated as determined by the LEA where they are placed. The student teacher
is responsible for completing the substitute teacher application process required by
the placement LEA (school district, charter school, vocational-technical school, or
intermediate unit) in order to be financially compensated for substituting.

2/10/2022
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STUDENT TEACHING VISITATION FORM

Original: Supervisor
Copy 1: Student
Copy 2: Teacher

Name: ____________________________________ Date:_________________________
Subject(s)/Grade:_______________________________

Time: _____________________

Conference with Student Teacher: _______ Conference with Cooperating Teacher: _________
E
P
S U NO
E=Exemplary
Category I – Planning and
P=Superior
Preparation
Category II – Classroom
S=Satisfactory
Environment
Category III – Instructional
U=Unsatisfactory
Delivery
Category IV - Professionalism
NO=Not Yet Observed
Planning and Preparation – (PA standards, Objectives, Knowledge of content, Lesson plans,
Differentiation, Resources, Technology, Assessment of learning, Level of instruction)

Classroom Environment – (Physical environment, Behavior management, Interactions,
Routines and procedures, Rapport, Focus, Engagement rate)

Instructional Delivery – (Congruence, Communication, Strategies & Techniques, Content,
Engagement, Transitions, Questioning, Pacing, Feedback, Assessment, Integration,
Reinforcement, Higher order thinking)

Professional – (Integrity, Judgment, Respect, Peer interaction & communication, Journaling &
reflectivity, Procedures, Participation, Student Records, Relationships, Awareness of Act 48,
Commitment)

32

College Supervisor’s Reaction and Suggestions

Commendations:

Recommendations:

Student Teacher’s Signature: ___________________________________________________________________
College Supervisor’s Signature: _________________________________________________________________
Date: _________________________________________
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______ Mid-Semester (DATE: ______)
______ End Semester (DATE: ______)

Student Teaching Evaluation of
PDE Stage 4 Competencies
Student Teacher Name: ___________________________

______ Student Teacher Self-Evaluation
______ Cooperating Teacher Evaluation

THIS DOCUMENT SHOULD BE USED TO GUIDE A 3-WAY CONFERENCE DURING THE MID & END POINT OF THE
STUDENT TEACHING SEMESTER. Additional pages may be attached, if needed.

Competency
Domain
Planning &
Preparation

Classroom
Environment
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Requirements/Considerations
(Taken from PDE Student Teaching Competencies)
A.1 Links content to related research-based pedagogy based
on sound educational psychology principles in short- and
long-range instructional plans.
A.2 Constructs all instructional plans to align with Pa. Pre-K-12
Academic Standards.
A.3 Plans instruction that is responsive to the age and/or
related characteristics of their students.
A.4 Uses multiple forms of formative and summative
assessments to adapt learning goals that match individual
student needs.
A.5 Plans short- and long-range instruction using appropriate
resources, materials, technology and activities to engage
students in meaningful learning, based on their instructional
goals.
A.6 Assesses existing resources and creates and/or accesses
additional instructional resources appropriate for learners
under their responsibility
E.2 Makes norm-referenced and criterion-referenced
interpretations of assessment results
E.3 Applies interpretations to inform planning and instruction
for groups and individual students.
E.6 Constructs assessments to match curricular goals along a
continuum of complexity (e.g. Bloom’s taxonomy).
B.1. Maintains and promotes a culture which values the
development of meaningful, caring, and respectful
relationships between teacher and students, and among
students
B.2 Creates and maintains a prepared classroom environment
as a necessary element to support optimal learning
opportunities.
B.3 Uses classroom resources to support equity and maximize
learning opportunities, which are age-, gender-, individually-,
culturally- and ability-appropriate
B.4 Assesses classroom resources in order to make
adaptations and accommodations required to differentiate
instruction for all learners
B.5 Engages in proactive communication with families and
community contacts
B.6 Develops and/or supports systems for student transitions,
as well as procedures and routines for instructional and noninstructional responsibilities
F.1 Appropriately responds to the unique characteristics and
learning needs of diverse learners (age, gender, culture or
ability) in the classroom.
F.2 Promotes a positive learning environment that values and
fosters respect for all students.

Student Teacher Areas of
Strengths & Goals

Instructional
Delivery

C.1 Uses effective verbal and non-verbal communication
techniques
C.2 Uses effective questioning and discussion techniques
C.3 Uses a variety of age-, gender-, individually-, culturally-,
ability- and skill-appropriate instructional strategies which
reflect evidence of student engagement, new learning and
assessment
C.4 Uses instructional technology and assesses its impact on
student learning
C.5 Provides appropriate progress feedback to students in a
timely manner
C.6 Uses active student engagement during instructional
delivery
C.7 Uses a variety of formal and informal assessments to
measure student responsiveness to instruction
C.8 Constructs a thoughtful and accurate assessment of a
lesson’s effectiveness and the extent to which learning goals
were achieved and can offer alternative actions if necessary
C.9 Actively seeks, and is responsive to, constructive feedback
offered by the cooperating teacher and university supervisor
C.10 Clearly communicates instructional goals, procedures
and content
C.11 Accesses communication technologies to communicate
with families regarding student progress
E.1 Uses various kinds of assessments in instruction, including
formative, summative, benchmark, behavioral, diagnostic,
cognitive, affective and psychomotor
F.3 Differentiates instruction to meet the needs of diverse
learners that promotes successful educational performance

Professionalism

D.1 Communicates with the cooperating teacher regarding
instructional and non-instructional record keeping,
procedures and routines, and timelines; including, but not
limited to, grading, attendance, lesson plans, parent
communication, and inter-school needs and assumes these
responsibilities as permitted
D.2 Participates in district, college, regional, state and/or
national professional development growth and development
opportunities
D.3 Exhibits integrity, ethical behavior and professional
conduct as stated in the “PA Code of Professional Practice &
Conduct for Educators,” as well as local, state and federal
laws and regulations
D.4 Maintains appropriate relationships, conduct and contact
with students
D.5 Applies safety precautions and procedures.
D.6 Complies with school policies and procedures regarding
professional dress, attendance, punctuality and the use of
technology
D.7 Cultivates professional relationships with school
colleagues, families and the broader community; and avoids
inappropriate relationships, conduct, and contact with
colleagues, families and the broader community
E.7 Assesses their own professional growth through focused
self-reflection
F.5 Communicates with and engages families, caregivers and
the broader community.

Signature of Evaluator ____________________________
35

Date ________________

Commonwealth of Pennsylvania

DEPARTMENT OF EDUCATION

333 Market St., Harrisburg, PA 17126-0333

Pennsylvania Statewide Evaluation Form for Student Professional Knowledge and Practice
Student/Candidate’s Last Name

First

Middle

Social Security Number

Subject(s) Taught
Grade Level
This form is to serve as a permanent record of a student teacher/candidate’s professional performance evaluation during a
specific time period, based on specific criteria. This form must be used at least twice during the 12-week (minimum) student
teaching experience.
PERFORMANCE EVALUATION
Directions: Examine all sources of evidence provided by the student teacher/candidate and bear in mind the aspects of
teaching for each of the four categories used in this form. Check the appropriate aspects of student teaching, and indicate the
sources of evidence used to determine the evaluation of the results in each category. Assign an evaluation for each of the four
categories and then assign an overall evaluation of performance. Sign the form and gain the signature of the student teacher.
Category I: Planning and Preparation – Student teacher/candidate demonstrates thorough knowledge of content and pedagogical skills in planning and
preparation. Student teacher makes plans and sets goals based on the content to be taught/learned, knowledge of assigned students, and the instructional
context.
Alignment: 354.33. (1)(i)(A), (B), (C), (G), (H)
Student Teacher/Candidate’s performance appropriately demonstrates:
•
Knowledge of content
•
Knowledge of pedagogy
•
Knowledge of Pennsylvania’s K-12 Academic Standards
•
Knowledge of students and how to use this knowledge to impart instruction
•
Use of resources, materials, or technology available through the school or district
•
Instructional goals that show a recognizable sequence with adaptations for individual student needs
•
Assessments of student learning aligned to the instructional goals and adapted as required for student needs
•
Use of educational psychological principles/theories in the construction of lesson plans and setting instructional goals

Sources of Evidence (Check all that apply and include dates, types/titles and number)

Lesson/Unit Plans
Resources/Materials/Technology
Assessment Materials
Information About Students
(Including IEP’s)

Student Teacher Interviews
Classroom Observations
Resource Documents
Other

Category

Exemplary 3 Points

Superior 2 Points

Satisfactory 1 Point

Unsatisfactory 0 Points

Criteria for Rating

The candidate consistently
and thoroughly
demonstrates indicators of
performance.

The candidate usually and
extensively demonstrates indicators
of performance.

The candidate sometimes and
adequately demonstrates
indicators of performance.

The candidate rarely or never and
inappropriately or superficially
demonstrates indicators of
performance.

Rating
(Indicate √)

Justification for Evaluation
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PDE-430

1

Commonwealth of Pennsylvania

Student/Candidate’s Last Name

DEPARTMENT OF EDUCATION

First

333 Market St., Harrisburg, PA 17126-0333

Middle

Social Security Number

– Student teacher/candidate establishes and maintains a purposeful and equitable environment for learning, in
which students feel safe, valued, and respected, by instituting routines and setting clear expectations for student behavior.
Alignment: 354.33. (1)(i)(E), (B)

Category II: Classroom Environment

Student Teacher/Candidate’s performance appropriately demonstrates:
•
•
•
•
•
•
•

Expectations for student achievement with value placed on the quality of student work
Attention to equitable learning opportunities for students
Appropriate interactions between teacher and students and among students
Effective classroom routines and procedures resulting in little or no loss of instructional time
Clear standards of conduct and effective management of student behavior
Appropriate attention given to safety in the classroom to the extent that it is under the control of the student teacher
Ability to establish and maintain rapport with students

Sources of Evidence (Check all that apply and include dates, types/titles, and number)

Classroom Observations
Informal Observations/Visits
Student Teacher/Candidate
Interviews

Visual Technology
Resources/Materials/Technology/Space
Other

Category

Exemplary 3 Points

Superior 2 Points

Satisfactory 1 Point

Unsatisfactory 0 Points

Criteria for Rating

The candidate consistently
and thoroughly
demonstrates indicators of
performance.

The candidate usually and
extensively demonstrates indicators
of performance.

The candidate sometimes and
adequately demonstrates
indicators of performance.

The candidate rarely or never and
inappropriately or superficially
demonstrates indicators of
performance.

Rating
(Indicate √)

Justification for Evaluation
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PDE-430

2

Commonwealth of Pennsylvania

Student/Candidate’s Last Name

DEPARTMENT OF EDUCATION

First

333 Market St., Harrisburg, PA 17126-0333

Middle

Social Security Number

Category III – Instructional Delivery - Student teacher/candidate, through knowledge of content, pedagogy and skill in delivering instruction, engages
students in learning by using a variety of instructional strategies.
Alignment: 354.33. (1)(i)(D),(F),(G)
Student Teacher/candidate’s performance appropriately demonstrates:
•
•
•
•
•
•
•
•
•
•

Use of knowledge of content and pedagogical theory through his/her instructional delivery
Instructional goals reflecting Pennsylvania K-12 standards
Communication of procedures and clear explanations of content
Use of instructional goals that show a recognizable sequence, clear student expectations, and adaptations for individual student needs
Use of questioning and discussion strategies that encourage many students to participate
Engagement of students in learning and adequate pacing of instruction
Feedback to students on their learning
Use of informal and formal assessments to meet learning goals and to monitor student learning
Flexibility and responsiveness in meeting the learning needs of students
Integration of disciplines within the educational curriculum

Sources of Evidence (Check all that apply and include dates, types/titles, or number)

Classroom Observations
Informal Observations/Visits
Assessment Materials
Student Teacher/Candidate
Interviews

Student Assignment Sheets
Student Work
Instructional Resources/Materials/Technology
Other

Category

Exemplary 3 Points

Superior 2 Points

Satisfactory 1 Point

Unsatisfactory 0 Points

Criteria for Rating

The candidate consistently
and thoroughly
demonstrates indicators of
performance.

The candidate usually and
extensively demonstrates indicators
of performance.

The candidate sometimes and
adequately demonstrates
indicators of performance.

The candidate rarely or never and
inappropriately or superficially
demonstrates indicators of
performance.

Rating
(Indicate √)

Justification for Evaluation
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PDE-430

3

Commonwealth of Pennsylvania

Student/Candidate’s Last Name

Category IV – Professionalism

DEPARTMENT OF EDUCATION

First

333 Market St., Harrisburg, PA 17126-0333

Middle

Social Security Number

- Student teacher/candidate demonstrates qualities that characterize a professional person in aspects that occur in and

beyond the classroom/building.
Alignment: 354.33. (1)(i)(I),(J)

Student Teacher/Candidate’s performance appropriately demonstrates:
•
•
•
•
•
•
•
•

Knowledge of school and district procedures and regulations related to attendance, punctuality and the like
Knowledge of school or district requirements for maintaining accurate records and communicating with families
Knowledge of school and/or district events
Knowledge of district or college’s professional growth and development opportunities
Integrity and ethical behavior, professional conduct as stated in Pennsylvania Code of Professional Practice and Conduct for
Educators; and local, state, and federal, laws and regulations
Effective communication, both oral and written with students, colleagues, paraprofessionals, related service personnel, and
administrators
Ability to cultivate professional relationships with school colleagues
Knowledge of Commonwealth requirements for continuing professional development and licensure

Sources of Evidence (Check all that apply and include dates, types/titles, or number)

Classroom Observations
Informal Observations/Visits
Assessment Materials
Student Teacher Interviews
Written Documentation

Student Assignment Sheets
Student Work
Instructional Resources/Materials/Technology
Other

Category

Exemplary 3 Points

Superior 2 Points

Satisfactory 1 Point

Unsatisfactory 0 Points

Criteria for Rating

The candidate consistently
and thoroughly
demonstrates indicators of
performance.

The candidate usually and
extensively demonstrates indicators
of performance.

The candidate sometimes and
adequately demonstrates
indicators of performance.

The candidate rarely or never and
inappropriately or superficially
demonstrates indicators of
performance.

Rating
(Indicate √ )

Justification for Evaluation
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PDE-430

4

Commonwealth of Pennsylvania

DEPARTMENT OF EDUCATION

Category

Superior (Minimum of 8 Points)

333 Market St., Harrisburg, PA 17126-0333

Overall Rating
Criteria for Rating

Exemplary (Minimum of
12 Points)
The candidate consistently
and thoroughly
demonstrates indicators of
performance.

The candidate usually and
extensively demonstrates indicators
of performance.

Satisfactory (Minimum of
4 Points)
The candidate sometimes and
adequately demonstrates
indicators of performance.

Unsatisfactory (0 Points)
The candidate rarely or never and
inappropriately or superficially
demonstrates indicators of
performance.

Rating
(Indicate √ )

Note: This assessment instrument must be used a minimum of two times. A satisfactory rating (1) in each of the 4 categories,
resulting in a minimum total of at least (4) points, must be achieved on the final summative rating to favorably complete this
assessment.
Justification for Overall Rating:

Student Teacher/Candidate’s Last Name

First

District/IU

School

School Year:

Term:

Middle

Social Security Number
Interview/Conference Date

Required Signatures:
Supervisor/Evaluator:

Date:

Student/Teacher
Candidate:

Date:

(Confidential Document)
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College Supervisor End of Semester Checklist
Please utilize this checklist as a “coversheet” when submitting required documents for each of your student
teachers.

Date:
College Supervisor’s
Name:
Student Teacher’s
Name:
ALL DOCUMENTS MUST INCLUDE SIGNATURES (may be digital signatures).

Check box
to indicate
completion:

Item:
Student Teacher’s Grade & PDE 430 Data

Description:
•

Employee Expense Statement & Log

•

PDE 430 (Final Evaluation)

•

Enter this information online at
the website/link provided to you
by the Field Services Supervisor
Submit information multiple times
if supervised multiple student
teachers
Download “Travel Expense Forms
and Log” and “Employee Expense
Statement” from College
Supervisor webpage
Reviewed at 2-Way Conference

PDE 430 (Mid-Semester Evaluation)

•

Reviewed at 2-Way Conference

Cooperating Teacher’s YCP Student
Teaching Evaluation of PDE Stage 4
Competencies (End Semester)
Student Teacher’s YCP Student Teaching
Evaluation of PDE Stage 4 Competencies
(End Semester)
Cooperating Teacher’s YCP Student
Teaching Evaluation of PDE Stage 4
Competencies (Mid-Semester)

•

Reviewed and collected at 3-Way
Conference

•

Reviewed and collected at 3-Way
Conference

•

Reviewed and collected at 3-Way
Conference

•
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Student Teacher’s YCP Student Teaching
Evaluation of PDE Stage 4 Competencies
(Mid-Semester)
Student Teaching Visitation Forms

•

Reviewed and collected at 3-Way
Conference

•

Reviewed after each visit made by
the College Supervisor
Usually, a minimum of 6 are
completed each semester (per
student teacher)
Submitted to the College
Supervisor by the Student Teacher
See Student Teacher Handbook
for formatting
If the Student Teacher had 2
cooperating teachers, include both
letters

•
Checklist of Student Teaching
Responsibilities
College Supervisor’s Letter of Reference

•

Cooperating Teacher’s Letter(s) of
Reference

•

•

College Supervisor’s Signature: ________________________________________
You must submit this checklist and accompanying documents to the Department of Education Office. You may
submit a paper packet to LS134 OR email the documents as attachments (including this checklist) to
truppert2@ycp.edu by the due date shared with you.
Fillable forms can be found on the College Supervisor webpage: http://www.ycp.edu/field-services (click on
“Student Teaching” and then on “College Supervisors,” at the bottom of the page).

Thank you for supporting the future of education.
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